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Agency: Howard County Government DivisionJUnit: Emergency Services Bureau (EBS) 
Fire & Rescue Services 

Item Description Retention 
No. 

1 Automatic External Defibrillator (AED) Location - All locations within Retain 2 yrs, then destroy. 
Howard County with possession of AED monitors. 

2 Advanced Life Support (ALS) Providers -All affiliated Department of Fire and Retain 2 yrs, then destroy. 
Rescue Services (DFRS) personnel 

3 Awards -Nominations, certificates of recognition, state recognitions, annual Retain 5 yrs, then destroy. 
Department of Fire and Rescue Services (DFRS) awards. 

4 Cardiac ArrestdPre-hospital Evaluation - Cardiac arrests incidents Retain 5 yrs, then destroy. 
treated/transferred to area hospitals. 

5 Chest Pain - Quality improvement forms. Retain 5 yrs, then destroy. 

6 Critical Incident Stress Management (CISM) - General information, Howard Retain 2 yrs, then destroy. 
County Fire & Rescue (HCFR) team, contact forms, International Critical 
Incident Stress Foundation (ICISF), Maryland Team, and International 
Coordination. 

7 Controlled Substance Cards - Daily logs, personnel key issuances, Drug Retain 7 yrs, then destroy. 
Enforcement Agency (DEA) licensing (for Medical Director) 
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